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Arizona Department of Education (ADE)

This training was developed by the Arizona Department of
Education (ADE) Health and Nutrition Services Division (HNS).

Intended Audience

This training is intended for School Food Authorities (SFAS)
operating the National School Lunch Program (NSLP). All
regulations are specific to operating the NSLP under the
direction of ADE.

Professional Standards

Information to include when documenting this training for
Professional Standards:

Training Title: How to Process Household Applications

Key Area: 1000 ¢ Nutrition

Learning Codes: 3110

Length: 1.5 hours



Objectives

At the end of this training, attendees should be able to:
A certify free and reduced -price household applications in compliance with Federal regulations;
A understand the role of a determining official; and

A understand the deadline for processing a submitted household application.



Eligibility Manual for School Meals
Determining and Verifying Eligibility

The instruction within this How-To Guideis based on
guidance from V%F C3t Gmj hj cj mj uz
Meals, 2017.

A Section 2: The Basis of Eligibility (p. 22-43)
A Section 3: Establishing Eligibility (p. 46 -72)
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Manual for School Meals in addition to reviewing this
training for complete guidance on processing

household applications.
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https://cms.azed.gov/home/GetDocumentFile?id=595e4a163217e115acbc32bd

A Throughout this guide, there will be comprehension quiz questions to test
zpvs | opxmfehf Dboe 1 fmg zpv bggmz xi Db

A Be sure to review these quiz questions and answers available within the
guide.

A This icon will indicate a comprehension quiz question, and the background
of the slides will be blue like you see on this slide.
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This Step -by-Step Instruction will include:

Introduction to Household Applications Slides 8 ¢ 22
How to Process Applications: Slides 23 ¢ 84
H ow 1o A Income Applications Slides 24 0 53
Process A Case Number Applications Slides 54 ¢ 64
Household A Foster Applications Slides 65 ¢ 72
Appl ications A Hom-ele:.%s, Miqrant, or- Runaway Appl-ic-at-i(-Jns Slides 713077
A Applications with Multiple Types of Eligibility Slides 78 g 82
A Denied Applications Slides 83 ¢ 84
Meal Benefit Summary Slides 85 0 86

The following slides will only cover how -to instructions for processing household
applications. Please refer back to the ADE Online Training Library for other
How-To Guides regarding other methods to certify students for meal benefits.



http://www.azed.gov/hns/nslp/trainingps/online/
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Handouts for Training

At this time, please print out the three sample household applications
and the SY 20-21 Income Eligibility Guidelines. You will need these
handouts to complete this training.

Smith Household Income Hampton Household Case Number Densen/Montez Household Eoster

Application Application Application

SY 20-21
Income Eligibility Guidelines



https://cms.azed.gov/home/GetDocumentFile?id=591e02f43217e122b492b1fb
https://cms.azed.gov/home/GetDocumentFile?id=591e02f43217e122b492b1fb
https://cms.azed.gov/home/GetDocumentFile?id=591e03213217e122b492b1ff
https://cms.azed.gov/home/GetDocumentFile?id=591e03453217e122b492b203
https://cms.azed.gov/home/GetDocumentFile?id=5c13fb031dcb2503d8c128b6
https://cms.azed.gov/home/GetDocumentFile?id=5c13fb031dcb2503d8c128b6
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